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1. O6urue florox(eHuq

1.1. Apxun MKOy CO[INs2 nrvr. A.A. lllorenqyrcoBa r, Faxcaua (aanee - lllxona) co3AaH Anr xpaneHr{fl

AoKyMeHToB, o6pasyroruuxca B ee- AerreJrbHocrn, a raKxe 3aKoHr{eHHbIX Aenonpol{3BoAcrBoM

AoKIMeHToB npaKTr4qecxoro Ha3HaqeHXx, ux or6opa u yqera.
L2. B csoefi AerrenbHocrr{ apxuB lUxorur pyKoBoAcrByerc{ (DegepanrHbrM 3aKoHov or 29.12.2012 Ns

273-A3 "06 o6pasoBaHr4r4 s Poccuftcnoft Oelepagnu"o (De4epanurbrM 3aKoHorvr or 22.10.2004 llb
125-03 "O6 apxiaenoM Aerre e Poccuftcxoft @egepar1vu", HopMarHBHbrMr.{ npaBoBbIMI4 a:r-TaMfi n
MeroAnarecKr4Mlr peKoMeHAarlprsMrr @e4epa,rrHoro apxnBHofo areHTcrBa (aanee Pocapxirn),
HopMarliBHbrMr,r ilpaBoBbrMu aKTaMpr Lr MeroAnqecKuMr{ peKoMeHAarlrrsMr,r cy6rerra PO , ycranorra u
rroKaJrbHbrMri HopMarr4BHbrMLr aKTaMH TITKgn51, HacrosrquM floloxennevr o6 apxnBe (aanee -
flonoxeuue).

1.3. IloroNesue paspa6orano Ha ocHoBanr4r4 lipurraepuoro rroJro)KeHrrs o6 apxr{Be f{pexAeHr4.r{,
opfaHr{3arlrrr4, ilpe.{npr4rrr{s, yrBep}KAeHHbrM rrpr4KiBoM Konrntera ro AenaM apxuBoB rrplr
llpaenrenrcrne PO or 18.08.1992 Ns 176,u yrBepxAaercs Ar4pexropou lUxomr.

1.4. lllnora o6ecnequeaer apxr4B Heo6xoAraubrM noMerrleHr,reM, o6opy,uonaHrreM r.r KaApaMr{.

1.5. Apxun L[xonrr .Bo3fJTaB.rf,er orBgTcreeHHrrft 3a apxrrB, xoropufr Ha3Haaraercff npr4Ka3oM Ar{peKropa
llhoru H norquuserctr HenocpeAcrBeHHo Ar4peKTopy fllnoru.

1.6. Apxraa pa6oraer ro nJraHy, yrBepx.qeHHoMy Ar{peKropou f[xomr, rr orr{r4TbrBaerc.f, nepeA HrrM B

csoeft pa6ore.

2.3agauu u $ynrcquu apxrrBa
2.I . OcHosHrrN{u gararraMLr apx}rBa f, BJrrrorcf, :

2.1.I. KoiranrerroBaHr,re apxl{Ba 3aKoHr{eHHbrMr{ Aenoilpor43BoAcrnolr l[nolbl AoKyr\,{eHTaMlr, cocraB
Koropbrx rrpeAycMorpeH pa3Aenoru 3 nacrosqero rronoxenlrfl.
2,L2. Yuet, o6ecneqenrde coxpanHocrpi, co3AaHr4e Hayr{Ho-cnpaBor{Hofo arrrapara, r4crroJrb3oBaulre

AOKyMeHTOB, XpaHsrdr,rx0r B apxlrBe.
2.1.3. OcyulecreireHl4e KoHrponx (foprvrupoBaHr.rs ra o$opnaneHr4eM Aen B Aenorpor43BoAcrBe llkolrr,

2.2. B coorsercrBl,Ill c Bo3JIoxeHHbIMI4 Ha Hero 3aAar{aMr4 apxr4B ocyulecrBnqer cneAyrorque @ynxqvra:
2.2.1. llpuuurrlaer He rro3AHee, r{eM trepe3 ABa ro.{a nocJre 3aBeprrreH}rr AenorrBor{3BoAcrBoM,
yqLITbIBaeT LI xpaHI4T AOKyMeHTbI AOITOBpeMeHHOTO xpaHeHI,Iq U ro nlrr{HoMy cocTaBy,
o6pa6oranHble B coorBercrBuu c rpe6oBaHlrsMu, ycraHoBneHHbrMr4 Pocapxunou.
2.2.2. Cocrasrqer v npe,{craBJlrer He rro3AHee, qeM r{epe3 ABa roAa nocne 3aBepureHut
Aenolpol{3BoAcrBoM fo,qoBble pa3Aenbr onucefi Aen tro nuqHoMy cocraBy Ha paccMorpeH]re

. 3Kcrrepr:lroft KoMr{ccr4r.r (aanee - 3K) L[Ixolrr.
2.2.3. Ocyruecrnnfler fler u o6ecne.{uBaer fionuyro coxpauHocrb rrpr4H{Tbrx Ha xpaHenr4e Aen.
2.2.4. CogAaer, rIorIoJIHter I,I coBepmeHcrByer Hayr{Ho-cnpaeounlrfi afifiapar K xpaHsiquMcs B apxrlBe
AenaM r4 AoKyMeHTaM.
2.2.5. Oprann:yej Hcnonb3oBaHrae AoKWeHroB :



I4H$opMl4pyer aAMI,IHI{crpaIrI4ro lllxomt o cocraBe r{ coAepx(aHr,rpr AoK}MeHToB apxuBa;
BbrAaeT B ycTaHoBJreHHoM nop,rAKe Aena, AoKyMeHTbr r4nu Korrr4r{ AoKyMeHToB B rlenrx

clyxe6uoro r,r Haf{Horo r4crronb3oBaHr4fl,4lr pa6orsl B rroMerrleHuv apxlrBa;
I4cfioJlu.f,er 3anpocbl opraHl{3auuf u rpaN4ari o6 ycraHoBneHr4r4 rpyAoBoro craxa pr Apyrr{M

BOIIpOCaM COIII4aJIbHO-IpaBOBOrO xapaKTepa, B ycTaHoBneHHoM rropf,AKe BbrAaeT Korrr4r{ AoKyMeHToB
r{ apxrrBHbre cnpaBKn;

BeAeT yrleT I{CfIOnb3OBaHut AOKyI!(eHTOB, XpaH{IIII4XCS B apxr4Be,

2.2.6. flponoAur 3Kcrleprn3y IIeHHocrr4 AoKyMeHToB, xpaHrrrluxcr B apxr,rBe, yqacrByer e pa6ore 3K
lllxo:mr.
2.2.7. Oxa:rtnaer MeroAlaqecKyro rloMoulr pa6o'ruruKaM, orBercrBeuHbrM 3a .qenoilpotr3BoAcrBo B

cocraBneHI,II{ HoMeHKJrarypbI,qgJI, KoHTponl4pyer rrpaBr{nbnocm @opurapoBaHr4s u o$oprr,r:reHr4s Aen B

Aenolpor43no4ct'ee, a raxxe [oAroroBKy Aen K nepeAaqe B apxrlB llko:mr.
2.2.8. Yuacrnyer B rIpoBeAeHI4I4 vreponpzxrrEft rro rroBbrrueHr4ro rearuSuxaquu pa6oruuron
(oraer:creeHHblx sa apxuB u Aenorpor43Bo4crBo e lllxonri).

3. Cocran AoKyMeHToB apxrrBa
B apxue nocryrafor:

3.1. 3aronqennble Aeno[pol43Bo.qcrBoM AoKyMeHrbr BpeMeHHoro (cnlrrue 10 ner) cpoKa xpaHeHr4r,
neo6xoAlaltble B rlpaKTu.recKofi AeqrenbHocrr4, AoKyMeHTbr rro nr4r{HoMy cocraBy, o6pa.:onaeruuecs B

pe3ynbrare .uerrerrbHocru lllxomr.
3.2. flonyrvreuru rrocroflHHoro xpaneHl4s (ecnn yqpexAeHrie-[pegrrrecrBenHr.rK 6rrlo r4crorrHr,rroM

KOMTIneKTOBaHVfr fOCyAapCTBeHHOfO LrrU MyHr4rlr4nanbHoro apxuBa) v fro nI,IqHoMy cocraBy
yqp exAeHl4fi -npeAurecrBeHur4Ko B.

3.3. Hay.rno-cnpanouHtrft a[napaT K AoKyr\4eHTaM apxr{Ba.
3.4. Iluqnue aela pa6orHtrxoB L[Ixollr.

4. Ilpana u o6qgaHnocrrr orBercrBeHHoro 3a apxr.rB
4.L ,{lr nlruorHeHl4s Bo3noxeHubx Ha Hefo 3aAar{ u +ynxrluft orBercrBeHnrrft sa apxr,rB r4Meer npaBo r,r

o6ssau:
4.l.L KoHrponrapoBarb BbInoJIHeHLIe ycraHoBJreHHbrx npaBr,rn pa6oru c AoKyMeHTaMlr B Ilkole.
4.L.2.3aupaurraearr or pa6orHI{KoB lUromr cBe.{eHr.rr, neo6xoArubre Anf, pa6orrr apxr4Ba.
4.1.3. r{anar:t pa3btcHenus 14 peKoMeHAaur4r{ no BonpocaM, BXoAsrr{r.{M B KoMrrereHrlr{rc apxr.rBa.

5. OreercrBeHuocrb ra SynrcquoHrrpoBaH[e apxr{Ba
5.1. OrsercreeHHocrb 3a HaAnexalqee u cBoeBpeMeHHoe BbrnoJrHeHrae apxr4BoM 3a1aLr ra $yurqufi,

npeAycMoTpeHHbIX HaCTOSITII4M rIOJrOXeHr4eM, HeceT Jrr4rlo, orBeTcTBeHHOe 3a apxr{B.
5.2. OrsercteeHHble 3a BeAeHI4e Aenolpor{3BoAcrBa, noAforoBKy r{ [peAoraBJreHrde AoKyMeHToB Ha

xpaHeHr{e B apxnB, Ha3Har{arorcs rrpr4Ka3oM Ar.rpeKTopa Lllxonrr.
.5.3. Konrpolt AefiTeJrLHocru apxvBaocyqecrBnfler Ar.rpeKTop lllxo:ru.


